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St. Joseph’s Catholic Primary School
George Row, Bermondsey, London SE16 4UP
Assistant Headteacher with Responsibility for SEND & Inclusion– Job Description
Leadership Scale: L3-L7 (Inner London)
Responsible to:	 The Headteacher 
______________________________________________________________________________
1. 	Introduction
1.1 This appointment is with the Multi Academy Trust under the terms of the Catholic Education Service. 
1.2 The appointment is subject to the current conditions of service for assistant headteachers contained in the School Teachers’ Pay and Conditions Document and other current education and employment legislation.
1.3 This job description may be amended at any time, following consultation between the headteacher and the assistant headteacher and will be reviewed annually.
Purpose of Post:
· Ensure a commitment to sustaining the strong Catholic Ethos of the school
· To lead and develop the Catholic life and mission of the school.
· Provide an example of excellence as a leading classroom practitioner, inspiring and motivating others
· To contribute effectively to the leadership of the school, supporting the work of the Headteacher and acting on her behalf as appropriate. 

Main duties & responsibilities:
	As a member of the leadership team	
· Provide spiritual, moral, cultural, social and emotional development for all pupils
· To play a major role in the spiritual life of the school and being able and willing to act on behalf of the Headteacher on matters of Religious education and the flourishing Catholic ethos as required. 
· Work with the Headteacher in managing, leading and developing the school to attain high standards of pupil achievement, behaviour, social development and ensuring the effective and efficient use of resources
· Engage successfully with our partners and stakeholders, including parents and carers, our parish, the Catholic Academy Trust and the diocese. 
· Have high expectations and lead by example in promoting the school’s Catholic visions, values and aims
· Contribute to the process of School Evaluation Form writing and the production of the School Improvement Plan.
· Make a significant contribution to the development and direction of the school in line with the School Improvement Plan.
· Work with the Headteacher to lead, motivate, support, challenge and develop all staff to secure continual improvement, including his/her own continual professional development
· Leading Key Stage/Whole school assemblies
· Be responsible for the management and induction of new staff and overseeing teaching practice students and ECTs
· Undertake professional duties of the Headteacher in her absence
· Undertake such duties as are delegated by the Headteacher
· To support the Headteacher in the selection/recruitment and deployment of the teaching and non-teaching staff of the school
· To contribute to good management practice by ensuring positive staff participation, effective communication and procedures
· To participate in the appraisals and performance management of staff
· To contribute to arrangements for the security and effective supervision of the school building, its contents and grounds including aspects of Health & Safety
· Safeguard all children and support the Headteacher in providing a safe learning environment/school for all pupils and staff
· To develop and maintain positive links and relationships with the community

As a SENDco and subject area leader
· To support the Headteacher to build a school culture and curriculum which takes account of the richness and diversity of the school’s communities rooted in the Catholic Christian faith. 
· Establish and implement policies through which the aims and objectives of the school shall be achieved.
· To contribute to maintaining and developing the Catholic mission of the school
· Lead the Catholic life and mission of the school, contribute to school policies on core areas of the curriculum, responsible for teaching and learning styles, assessment, recording and reporting
· Lead and develop a clear SEND focused vision across the school.
· Will support, lead and manage all aspects of inclusion and maintaining Educational Health and Care Plans (EHCPs).
· Engage effectively with parents, carers, local authorities and external agencies to support SEND provision.
· Champion inclusion, safeguarding and pastoral care for all learners.
· Ensure that standards in all areas of the subjects are high and high expectations of all are held
· Support and guidance is provided to all teachers to ensure teaching is at least good in all of the subjects
· Ensure that teachers are held accountable for progress and attainment of children, especially those on the SEND school register
· Be committed to offering the best opportunities to our pupils and their families.
· Have the skills to inspire and motivate pupils, families, staff and the broader school community.




[bookmark: _GoBack]During times of class cover:
· Carry out duties of a school/class teacher as set out in the current Teachers’ Pay & Conditions document.
· To contribute to the promotion of good standards of behaviour and codes  of conduct among pupils
· To contribute to the effective induction of pupils
· To promote an attractive environment which stimulates learning and enhances the appearance of the school



Signed ……………………………………. (postholder)    Date ………………………………………….

Signed ……………..………………………(Headteacher) Date …………………………………………
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