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Leave of Absence Request Form
The school discourage ANY absence during term time. Any time taken by children away from school will have a negative impact on their learning and progress as lessons and topics cannot be repeated. For this reason, ANY absence will be recorded by the school as unauthorised, unless authorised by the Head teacher, as an exceptional circumstance
Please complete the forms detailing the reason for the absence and dates;
Child/Children’s Name(s);______________________________________________________________________________
Class(es): _____________________________________________________________________
Reason for Absence:
_______________________________________________________________________________
_______________________________________________________________________________
Dates;
From ;_____________________________ To ;____________________________
Returning; _________________________		(include times if applicable)
Print Parent/Carer(s) name(s);
__________________________________________________________________
Signed Parent/Carer;
__________________________________________________________________

Decision;	Authorised / Unauthorised

Signed Headteacher;
__________________________________________________________________

…………………………………………………………………………………………………

For Office Use;
Parent/Carer Informed;	Date; ____________________
Recorded/Filed;		Date; ____________________
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